Typesetting Review Guidelines

In the typesetting review stage, the translation team is being asked to make sure that the
manuscript that was submitted via the intake form has been typeset correctly.

ACA’s publications follow a standard typographic and layout format to ensure consistency
among all publications regardless of language. However, in order to accommodate local
language and typographic standards, a certain amount of localization typography adjustment
is considered in this stage e.g. for typeface, type size, leading, hyphenation etc.

During the typesetting stage, errors such as missing text, incorrectly added text and glaring
items might occur that need to be picked up by those doing the review at this stage.
However, most of the items are likely to be minor errors related to formatting.

N.B. In the typesetting stage we do not accept content changes to the manuscript
submitted. All content proofreading needs to be carried out in the translation stage, prior to
submitting for the pre-press stage. Edits related to content changes such as the actual
translation of the text are to be saved in a separate document for subsequent editions.

The typesetting review stage is limited to three rounds of revisions for all publications. The
typesetting review of the ACA Fellowship Text (BRB) is divided into two parts. For the ACA
Fellowship Text, the first part includes the entire book minus the index. Once this part is
approved the translation team will move on to the indexing phase where no changes are
accepted for the publication that needs to be locked down for the purpose of the indexing
work.

During the typesetting review stage, we ask that you promptly confirm receipt of email
communications. This enables us to effectively coordinate all stakeholders, including external
designers. We understand that certain decisions may require internal discussion; however, at
a minimum, we require confirmation that the email has been received.

The followin lines what the translation m i in k review.



1. Missing translation

a. Missing translation is marked in magenta as per below

con nuestro cuerpo. La desconexion puede manifestarse mediante
la congelacién de los sentimientos, lo que también se conoce como

*Tonv A. conversation 2004
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b. Copyright page. All text that may be translated is marked in magenta
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2. Incorrect text

a. Text that was not in the manuscript incorrectly appears in the draft-pdf

c. Text from the submitted manuscript is missing in the draft-pdf

& Evieamos abreviagBies, exiebs piea nomed pripriod coms W0, ACA ¢ AR, que,
confeame recomendeflo da W0, devem permanecer inaReradas. Usamos
o noms Maduride par exlensg em parlupebs, com a sighs adginal =gl
entre pardnteves, pacelo ng caso de AA, gue manlds gu mesmat iniclai na
iradugbo.

«  Dads s amplitede de significados, oplamas por Iradutir reparenting cemo
=reparentalizar (werbol e “reparentalizagbo” (substanivo). Termos coma
TEpARENLAT, Peedarar, MMAETRAT & pALEaaT #5180 assaciados, mas nks
captumam o senlido compleso. Usamos ™-izagho™ em vez de ™-idade™ para indicar
piocessd & bile, o9 wek de #ilado & Inkntla
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3. Typesetting errors

a. Shares are not in italic

Somconc Finally ¥Woie [t Diown




b. Headings and subheadings not in bold

wrsons beehurviors of wm skl child, | felt e o bl tht

dhen i | s cureed

e w e i

My Body Is Bemembcring YWhae Happened

Ir ¥ resiiad’ sl [ i Aewving fn ACA mvatimgy. The swm s

wick . Rur alf s su bruny sl

r vl e

A olika .|||||;|,l||||'|,;.|r kan vissa av oss komena ill en |'\.|||kl dar v
Kinnes os |'\-l|. sa eller wiblomade efter flera dr 1 programmet, En del
av cus dimer oss s)ibea fir agewi inte har fdrmin bittre, Nir det hinder
bisrjar vi diana vt inre wilrin andras yone och tro at andra har all
upder konteoll, ¥ ser bhur bra det gir for amdra och hivae fel med oss
il

Awen om i har glort Framsteg | ACA och upplevi stunder av
glidje, kan en del av oss mirdka ate vi dagligen kimpar. Vi kinner oss
inte Eillfreds med os= sjilva men litsas som om allt &r okej. Vi kanske
stindigt pratar om programmet, men inte om der som verkligen belym-
rar o, Vi kanske har problem mod jobb, relationer eller vir hilsa, Nijgo
son de flesta vuxna bamn har Vi upprdrksammar an vi inte lika ofta
delar h mdten eller Kinner oss annorjunda

Mar der hinder har vi huli!_-1-.i-. leve § |||.'|.'.'l¢,"|.||5c|.'\-|1gl; |rEn an lnljz
erkinna der. Vi gldmmer am det fines e annar sdeeg am beva, bortom
dverlevmad. Nir v tinker pk det inser vi att vi inte litar pd att ACA eller
wir Higre Knaft verkdigen finns dir fir oss. Vi har inga drimmar eller

aa



e. Incorrect Spaces
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f. Incorrect Paragraph breaks & Line breaks

Familic in eine lichewolle und unterstitzende 2u verwandeln, Wir emeichen das

Erwacheenenalter und glauben, dass wir versagt haben, weil wir unfihig sind 2 schen,

dass nermand die traumatischen Auswirkungen des familiiren Alkoholismus besettigen
kﬂ.l'll'l.

Aus diesem allumfassenden Gefiahl des I\‘:‘r'\-.li.:l':h r'r-|;;|'r| auf natiirliche Weise
Selbsthezichtigungen, Scham und Schuldgefithle. Dicse Selbstanklagen fuhren beredich
zu Selbsthass, Die Akzeptanz unserer grundlegenden Machtlosighein, alkoholkranke Puiblishing Staft
Verhaltensweisen und ihre Auswirkungen auf die Familie w0 kontrollieren, it der 735 P Todey
Schliasseel, der unser Inneres Kind befreit und die Meubeelterung beginnen lasst, Wenn wir Féo parsgraph break
den Ersten Schrin® auf den familiiren Alkoholismues anwenden, hirt cine wesentliche

f. Incorrect typeface

The Big Red Book states that the traits we developed to cope with dysfunction
in childhood “cause us to recreate our family of origin in our adult relation-
ships." This can occur anywhere, and study groups are no exception. Working
with aca literature can bring up buried memories and triggrers. We might
find ourselves or others playing out a familiar family role or responding from
our wounded inner child or inner teenager.

Small groups strive to create safety for members. Even so, members can

become triggered by one another and dysfunctional behaviors can arise. It
it not uncommon for a member to leave a workgroup along the way. We
rmight realize that a particular group isn't a good match or that small group
work isn't a good fit for us at the time. It's okay to leave groups and meet-
ings that don't work for us and find ones that do. Finding a group that fits is

a process and can take time

Study groups give us an opportunity to practice healthier ways of being and
release ourdated coping behaviers, Whenever possible, it can be helpful 1o
have an aca network outside the group to support you for reparenting pur-
poses, as well as to discuss issues and feelings that arise. It's important 1o
keep each study group a safe place to practice these new ways :thi:ing.

See Appendix K for “Introduction to aca Workgroups,” which comes
from the exhibits to 4 New Hope ACA Beginners Meeting Handbook.



Examples of what to save for subsequent editions
A. Content Changes

N -
qus MEreCIAmos o !1:1['-[;1”:(1; I."'H!"l'l.?lL".“"U L"[ ]1I:I.] trato.

A muchos nos han provocado graves lesiones padres iracundos
o violentos, ."';|:_L;|,I|:'|-:|\. de nuestros I_'IZI.\:IfL'.\ han estado en p1 ision por
delitos de maltrato. Dado que el abuso es algo generacional, algunos
hemos reproducido el ciclo con nuestros propios hijos. Puede que
carguemos con mucha verglienza v desesperacion asociados a nuestro
comportamiento. Tras un episodio de célera, tras haber intentado
cambiar y haber fracasado, podemos creer que nuestra alma esti
perdida. Puede que hayames sido diagnosticados como patelégicos
o inaccesibles. Muchos creemos una mentira muy manida que dice:
"l "y |'|1|:i|[|:':l'l':ldnr|:h Fafd Wz 1,';[1'|'|.|‘:-i.;j|'L. .\:l:l '|'r|,||;|.i|:;|'| |."|::|:|'|rru-|:l.1' 11} r:1h5;1
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o su ira”. En ACA confrontamos esta falsedad ofreciendo esperanza e

v aceptacion. Nuestra experiencia muestra que un nifio adulto puede HCMICS) |

cambiar, ne importa cudl sea su disfuncidn, Hemos presenciado
recuperaciones milagrosas cuando se trabaja el programa de ACA
Q0T hl.Ll.::l'lﬂ '.'|:l[lL1'|r;'|1|. ¥ 1'rfL|."i:1'|i_'i:|.

Examples of Layout & Typographic standards
A. Example from BRB below indicates layout standards such as section
markers, running headers and chapter markers

SECTION MARKERS —l

RUNNING HEADERS I {.:|‘1:i}'ﬂl‘{:r’|"'-'-’n

true praise, the child or teen does not feel value
child feels he must perform or do well to earn
CHAPTER MARKERS ' Some neglectful parents will use silence tc
hurtful behavior. In some cases the parent avoic
child for several days following a family disagre



